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1. The Club Name 

 

The Club shall be called Berkhamsted Bowls Club. 

 

2. The Objects of the Club 

 

The objects of the Club are to promote and encourage the playing of bowls in accordance 

with the traditional spirit of the game. 

 

3. Membership      Amended January 2013 

 

 3.1 Full Members 

 

Members who have paid the current Club joining fee and annual subscription.  

They shall have all the rights, duties and privileges of membership, including 

holding office, match play, club and association competitions. 

 

All members will be asked to participate in selected activities throughout the year, 

concerning the operation and maintenance of the clubhouse and/or green.  There 

will be a statutory duty to be on the rota for the Clubhouse cleaning and one other 

rota of choice, either bar (for matches only) or teas, which will form part of the 

annual subscription. However from the 2013 season any playing member who 

has reached the age of 80 by 1
st
 January in any current playing year will be 

excused statutory cleaning duties.  In addition to this any playing member 

who is due to perform any statutory duty such as cleaning, tea or bar but who 

suffers from a permanent or long standing health disability may apply in 

writing to the Management Committee to be excused those duties for the 

playing year commencing 1
st
 January.  Any new member shall not be required 

to undertake a cleaning duty until the closed season and then only in the company 

of an experienced club member.  Thereafter they shall have the same minimum 

duties as the full membership.  Failure to complete these duties, without arranging 

proper cover, will be reported to the Management Committee and render the 

member liable to disciplinary action as set out in Rule 12.  The duties of 

individuals will be advised by means of listed rota duties published on the Club 

notice board at the beginning of each season. 

 

A maximum of 140 full members will be accepted whilst rink availability is 

restricted to 5.  This number may only be exceeded temporarily if a junior member 

exceeds the age of 18 and transfers to full membership in a year of no leavers.  

Junior member transfers take precedence over waiting list applications. 

  

 3.2 Junior Members      
 

The Club will encourage junior members of any age under the age of 18 years.  

There will be no joining fee in this category.  The number of juniors accepted for 

membership shall be limited to 24 from 2013 season.  When a junior member 
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exceeds the age of 18 and wishes to become a full member, the appropriate joining 

fee will be payable.  Junior members shall have NO voting rights. 

 

The rules governing members in this category are set out in Appendix B, Bye Law 

2. 

 

The Junior annual subscription will be:-  

  

Agreed at the AGM along with all other subscriptions 

 

When a player exceeds the age of 18 and wishes to retain his/her membership, 

then the current joining fee will be payable. 

 

In addition to the above there will be three other categories of membership, namely: 

 

 3.3 Social Members 
 

This category shall consist of 35 members from the 2013 season who have paid 

the reduced monetary subscription entitling them to the facilities of the Clubhouse 

and who shall pay green fees when playing.  As from 2011 they will not be 

required to undertake any mandatory duties but can volunteer to do so if they so 

wish.  Social members are not entitled to play in matches, or to hold office, or to 

vote at the Annual General Meeting. 

 

 3.4 Associate Members 
 

The spouse or cohabiting partner of any full member shall be an associate member 

of the Club without subscription and enjoy the same conditions as social members. 

 

 3.5 Honorary Life Members and Vice-Presidents 
 

On a recommendation from the Committee honorary life members and vice-

presidents may be elected at general meetings of the Club in recognition of 

outstanding or special service to the Club.  They shall be exempt from payment of 

any subscription.  Vice-presidents shall be elected one year at a time.  Honorary 

life members will be entitled to vote at any Annual or Extraordinary General 

Meeting. 

 

Applicants for membership of any category must be proposed and seconded by full 

members and displayed on the Club notice board for ten days.  In the event of objections 

by two members, whose reasons are supported by the Management Committee, the 

applications shall be rejected. 

 

Applications that are accepted will be placed on the waiting list by the Membership 

Secretary.  Applicants from the waiting list who are offered membership and decline will 

be removed from the list. 
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The Management Committee will have the discretion to temporarily close the list at any 

time they consider it to be oversubscribed. 

 

4. Management of the Club     
 

The Club shall be managed by a Committee consisting of a President, Secretary, 

Treasurer, Men’s Captain, Ladies Captain and four other elected members, all of whom 

shall be elected each year at the Annual General Meeting.  It will be deemed appropriate, 

where any two officers holding any of the positions of President, Secretary or Treasurer 

are husband and wife, or any domestic partnership seen by the Committee to conflict with 

individual independence, to ensure that there is an additional signatory for money 

withdrawals on the bank mandate and that the mandate be suitably amended to reflect the 

situation. 

 

The Management Committee shall meet as often as necessary for the performance of its 

duties. 

 

The Committee shall have full power to fill any vacancy occurring during the year. 

 

The Committee shall have the power to co-opt members for specific purposes or to 

appoint sub-committees.  All sub-committee members shall be approved by the 

Management Committee. 

 

The Committee shall be the authority for the interpretation of the Constitution and shall 

have authority over all matters not specifically provided for in the Rules.  In the event of 

any dispute, any Club member may present their case to the Management Committee. 

 

The selection committee for men’s matches shall be the Men’s Captain and Men’s Vice-

Captain.  The selection committee for ladies’ matches shall be Ladies Captain and Ladies 

Vice-Captain.  In the event of a match being ‘mixed’ the selection committee shall be the 

Men’s Captain and the Ladies Captain. 

 

Any Committee member who is absent from three or more meetings shall be asked to 

resign from the Committee, unless extenuating circumstances shall prevail.  The Club 

Secretary will, prior to the Annual General Meeting, display for the benefit of the 

members, the committee meeting attendance records. 

 

5. Duties of Officers 

 

 5.1 The President 

 

The President shall occupy the chair at meetings and, in the absence of the 

President; a chairman shall be elected for that meeting only. 

 

In the event of an equality of votes at a meeting of the Committee the President 

shall have a casting vote in addition to a committee vote. 
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The President will ensure that meetings and proceedings will be conducted in a 

proper manner, will ensure that the views of those present are properly 

determined, and that any issues are validly put to the meeting. 

 

  

5.2 The Honorary Secretary 
 

The Honorary Secretary shall be responsible for maintaining a written record of 

the proceedings of the Management Committee and the general minutes of the 

Club, issuing all notices of meetings, keeping an up to date register of members, 

and ensuring the Club is registered under the Licensing Act. 

 

5.3 The Treasurer 
 

The Treasurer shall receive and account for all subscriptions, fees and other 

monies due to the Club; payment of all accounts and keeping of the books of 

account; present a statement to the Committee as required and present reports and 

audited accounts at the Annual General Meeting. 

 

The accounts shall be audited by two members of the Club appointed at the 

Annual General Meeting or by a practicing accountant appointed by the 

Committee. 

 

The Treasurer shall cause the Club’s monies received by him to be paid into a 

bank or building society agreed by the Committee at least once every week. 

 

The Treasurer, Secretary and President shall have the authority to sign cheques; any two 

signatures shall be required. 

 

The President, Secretary and Treasurer shall be ex-officio members of all sub-committees. 

 

6. Meetings 
 

 6.1 Annual General Meeting 
 

The Annual General Meeting will be held after at least 14 day’s notice and not 

later than the last day of November.  Such notice shall be deemed sufficiently 

given if it is posted on the Club notice board during the bowling season. 

 

The Annual General Meeting shall be convened for the following purposes: 

 

 To receive and consider reports from the officers. 

 To receive and consider the accounts submitted by the Treasurer. 

 To elect the officers and Committee for the ensuing year. 

 To fix the subscription for the ensuing year. 

 To transact any other business. 
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a)  Notice for any motion for inclusion in the agenda of the Annual General 

Meeting must be submitted in writing to the Secretary by 31 August and these will 

be displayed in the Clubhouse for two weeks.  Any motion for amendments must 

be received in writing by the Secretary by 30 September. 

b)  Any amendment must NOT seek to change the intention of the original motion. 

c)  The Management Committee will determine the order of business for the 

Annual General Meeting at their October meeting and reserve the right to refuse 

any amendments they feel come under paragraph 6.1.b.  

d)  At the Annual General Meeting any motion to amend will be heard and voted 

on before the discussion of the original motion. 

 

 

6.2 Extraordinary General Meetings 
 

These shall be convened at the discretion of the Committee, or upon a request in 

writing to the Secretary by at least twelve full members. 

 

a)  Any proposal to convene an Extraordinary General Meeting must contain the 

exact wording of the motion to be discussed. 

b)  No amendment to the original motion will be allowed. 

c)  The Secretary, on receipt of a request for an Extraordinary General Meeting, 

will immediately convene a Management Committee meeting and circulate the 

members giving them two week’s notice of the date of the Extraordinary General 

Meeting.  This will be done within three weeks of the receipt of the request by the 

Secretary – except for the condition in paragraph 6.2.d. 

d)  No Extraordinary General Meeting will be held in the period four weeks prior 

to an Annual General Meeting.     

 

7. Election of Officers and Committee – amended January 2012  
 

Every candidate for office and Committee shall be proposed and seconded by two full 

members of the Club.  Candidates must have been members for at least one playing 

season and be over 21 years of age. 

 

On the 1 September each year a notice shall be posted on the Club notice board by the 

Secretary inviting the nomination of candidates as officers and Committee. The notice 

shall remain on the notice board until the last day of September. 

 

Candidates for the positions of President, Secretary, Treasurer, Men’s Captain and Ladies 

Captain must have been full playing members of the Club for a minimum of one year. 

 

Nominations for positions as officers of the Club shall also carry automatic nomination 

for a position on the Committee.  Nomination, and/or seconding, of spouses will not be 

allowed. 
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Two tellers and two scrutineers shall conduct the voting at the Annual General Meeting.  

They shall be appointed at the Annual General Meeting from either non-voting members 

or voting members who are independent of the election. 

 

The tellers will count the votes and record the result; the scrutineers will check the count 

and the written result; all four people will sign the record and give the result to the 

President.  Once the result has been declared the President will ask for permission to 

destroy the ballot papers.  This will be done immediately. 

 

The President shall read out the names of those duly elected.  In the case of a tie between 

any two or more candidates the names of such candidates shall be re-balloted at the 

meeting under the above procedure. 

 

A list shall also be posted under the same timescale as that for the election of the 

Committee, to request members to fill positions of responsibility within the Club.  Any 

full playing member may offer to fill a position as well as standing for election to the 

Committee. 

 

8. Quorums 
 

 Twenty members shall form a quorum at the Annual General Meeting. 

 

 Five members shall form a quorum at Committee meetings. 

 

9. Visitors 
 

Every member shall be entitled to introduce visitors on payment of a nominal fee, to be 

fixed each year.  Visitors’ names shall be entered in the Visitors’ book.  This practice can 

be dispensed with on social functions.  

 

10. Competitions 
 

In all Club competitions all players must abide by Bye-Law 1: Club Competition Rules.  

Any dispute shall be decided by the Competition Secretary, whose decision is final. 

 

11. Subscriptions and Bills 

 

All annual subscriptions are due on 1 February each year. Should any member’s annual 

subscription not be received by 1 March then his/her membership shall be deemed to have 

lapsed.  The Secretary shall immediately advise the said member(s) of that fact and of 

their rights under the next sub-section. 

 

Any person whose membership has lapsed by virtue of the above sub-section can re-apply 

for membership as if joining for the first time, including payment of the current joining 

fee. 

 

The Committee may waive all or part of any subscription or fee in any particular case. 
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Members shall pay all bills before leaving the Club and under no circumstances shall any 

credit or cheques be accepted or given in respect of costs incurred. 

 

Members will be required to make an annual payment in lieu of match fees.  This is not 

part of the subscription, but is mandatory.  The amount shall be fixed annually at the 

Annual General Meeting. 

 

 

12. Rules of Conduct (altered May 2015) 

  

 For all matters relating to Discipline, the procedures, as set out in Bowls England 

 Regulation 9 (Disciplinary Rules in Relation to Misconduct at Club Level), shall be 

 applied in full. The Bowls England Rules and Regulation Books can normally be 

 found at the club or online at the Bowls England website. 

 

13. Insurance 
 

The Secretary and Treasurer shall be jointly responsible for maintaining proper insurance 

with a reputable insurance company, against loss and liabilities of the Club in accordance 

with the directions of the Committee. 

 

14. Bye-Laws 
 

The Committee shall have the power to make bye-laws binding on all members.  Such 

bye-laws are to be displayed on the Club notice board for a period of seven days before 

coming operable. 

 

 All bye-laws shall be validated at the Annual General Meeting. 

 

15. Dissolution Clause 
 

In the event of liquidation of Berkhamsted Bowls Club, or its dissolution, the funds and 

assets of Berkhamsted Bowls Club remaining after payment and satisfaction of its debts 

and liabilities, and the costs and expenses of liquidation, shall be paid to the Hospice of St 

Francis, Berkhamsted.  In the event of the closure of the Hospice of St Francis, prior to 

the liquidation of Berkhamsted Bowls Club, a new Hospice charity shall be chosen at that 

time by the Management Committee of Berkhamsted Bowls Club. 
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APPENDIX A 

 
BYE-LAW 1                CLUB COMPETITION RULES                    Amended  November 2015 

 

All participants in Club, County, District and National competitions and Club friendly matches 

from 2008 season must wear Club standard uniform.  This includes the wearing of Club coloured 

shirts, and grey or white trousers or skirts as appropriate.   Failure to abide by this rule may lead 

to disqualification unless there are mitigating circumstances. 

 

All Club competition rounds except the finals, regardless of whether they are mid-week or 

weekend games, shall be played in greys and club coloured shirts.   On finals weekend all players 

must wear whites and club coloured shirts. 

 

All singles rounds must be umpired by a marker, appointed by the ‘home’ player, who must also 

wear greys for all matches, except the final when he/she will wear whites.  The marker must be 

agreeable to both players. For all singles finals only the Competition Secretary shall appoint the 

marker.  

 

From the 2010 playing season entrants to the Novice Competition can be any club member who has not 

previously won a singles competition either in the club or externally. 

 

The draw for the teams in the Triples and Fours competitions will be made by the competition 

sub-committee, comprising the Competition Secretary and the Men’s and Ladies Captains from 

the previous year.  This will take place as soon as possible after the closing date for entries.  All 

rounds of the Club Triples and Fours are to be pre-booked by the Competition Secretary prior to 

the start of the season (date/time/rink).  The teams if mutually agreeable may arrange earlier dates 

than those pre-booked.  The Competition Secretary will decide on the method of entry to 

competitions giving as much time as possible for entries and for the draw to be made for display 

on June 1
st
 each year.  The exception being the Novices competition which will remain open for 

entries to May 31
st
.  Rinks for finals of club competitions only will be drawn by the Competitions 

Secretary and not selected by the challenger. 

 

The Highland Trophy (first round Championship losers competition) – entry to this competition 

will be the losers in both the men’s and ladies singles from the first round only.  This may change 

at the discretion of the committee to include losers in other singles competitions (such as 2 wood) 

should there be insufficient interest in the competition by first round Championship singles 

losers. 

 

In all Club competitions the name that appears first in the team selection shall be the person who 

will liaise with the opposing first name, unless he/she delegates the task to another team member. 

 

The first named player or team in any round of any competition shall be deemed to be the 

challenger.  He/she must offer his/her opponent three dates for the round to be played.  The 

challenge will be made within three days after the previous round closing date.  The first name of 

the opponents must respond and accept one of the dates offered by the challenger within three 

days or forfeit the round.  In the event of a challenge not being made within the three days, the 
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challenger will be deemed to have become the second name in the tie and the new challenger will 

have the right to offer three dates to their opponent.  

 

If the game is the first round of a competition the challenger shall have 4 days from the 

commencement of competitions, 1
st
 June, to arrange the tie. If no mutually agreed date has been 

fixed within these 4 days the challenger shall become the second name in the tie and the new 

challenger shall have the right to offer three dates to their opponent.  In the event that the tie is 

not played by the closing date of the round, both players/teams will be eliminated from the 

competition.  Under no circumstances will a player or team be allowed to play any round after the 

closing date of the round – EXCEPT due to the green being unfit for play as a result of inclement 

weather, or other conditions.  The game must be played or resumed within 48 hours.  If mutual 

agreement cannot be reached on a new time and date for the postponed game, then the opponent 

will toss a coin and the challenger will call to determine the match result. 

 

If a player or team arrives more than half an hour after the time fixed for the round to commence, 

then the other player or team may claim a walkover. 

 

All competition entrants must play with bowls bearing the current date stamps.  Failure to comply 

may result in that person being scratched from the competition. 

 

All competitions shall be played under the laws of the E.B.A., except as stated above. 

 

Persons who have not entered the Triples or Fours competitions may put their name forward to be 

considered as substitutes in these competitions.  These names will be graded by handicap and 

published on the notice board; additional names may also be written on this list, which will have 

a closing date.  The substitute list shall close on the day before the commencement of the 

preliminary or first round, whichever is the earlier. 

 

The competition sub-committee prior to the competitions being drawn will carry out 

handicapping.  Their decision will be final.  All Club members shall be handicapped prior to the 

start of the season.  For substitution purposes the following rules will apply: 

 

 Players will be grouped into three (Triples) or four (Fours) skill groups and initially 

players will be sought from the same skill group as the player unable to attend.  If no-one 

is available players can be sought from the higher or lower skill group, with a 

corresponding minus or plus adjustment made to the team’s handicap. 

 

 Substitutes are selected in the order in which they appear on the Substitute listings.  Under 

no circumstances can a substitute be called into a team if a substitute appearing higher up 

in the same skill group is available.  These names will appear in the order they are written 

on the list i.e. looking down the substitute list the first person in the requisite grouping 

must be selected.  Under no circumstances can a substitute be called from another skill 

listing if substitutes are available in the same skill group listing. 

 

The following rules must be observed when substitutes are to be used: 
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 The players in the preliminary/first round shall be deemed to be the players comprising 

the team. 

 A substitute cannot play for more than one team in any one competition. 

 In any one round no team may have more than one substitute. 

 If the substitute plays two consecutive rounds then the substitute remains in the team, and 

the player who has been substituted leaves the team. 

 A team playing in the semi-finals and the finals must have at least two of the original 

Triples and three of the original Fours team. 

 When completing the competition entry form, if a player knows they cannot make the 

first fixed date of the Triples or Fours, then they cannot enter the competition except as a 

substitute. 

 If a player is named in a team and subsequently has to drop out, they can only be used as 

a substitute in their original team – they cannot place their name on the substitute list.  

 

From 2012 the Highland Trophy (first round losers competition) will commence play as soon as 

all of the first round losers are identified and within one week of the latest end round date.  The 

final is to be played on the club Finals Weekend. 

 

______________________ 

 

APPENDIX B 
 

BYE-LAW 2   JUNIOR MEMBERSHIP              Revised November 1999 

 

Junior members shall be restricted to playing with an adult full playing member supervising at all 

times. 

 

Junior members shall be given keys to the Clubhouse at the discretion of the Management 

Committee. 

 

Junior members are not entitled to vote at Annual or Extraordinary General Meetings. 

___________________________ 

 

APPENDIX C 

 
BYE-LAW 3    MEAL FEES                January 2008 

 

Where team players representing Berkhamsted Bowls Club pay a meal fee to the opposing team 

or hosting club, then the match fee normally collected by Berkhamsted Bowls Club, will be 

waived. 

                                                  __________________________ 
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APPENDIX D 

 
BYE-LAW 4   MEMBERS WITH HEALTH ISSUES  May 2015  

 

Playing members of the club who have health problems that may restrict them from participating 

in a full game of bowls will be encouraged in club friendly matches or fun days at the club, in 

consultation with the Club Captains to either share a game with another like player, by playing 

half a game each OR by using the same set of woods as another player and playing alternate ends. 


